
 
 
 
 
 
 

 

 
   

 
June 18, 2014 
   Regulation Package No. 0513-04 
 
 
CDSS MANUAL LETTER NO. EAS 14-01 
 
 
TO: HOLDERS OF THE ELIGIBILITY AND ASSISTANCE STANDARDS MANUAL 
 
Regulation Package # 0513-04      Effective 6/13/14 
 
Sections 40-036, 40-128, 40-181, 40-188, 44-111, 44-133, 44-207, 44-315, 44-316, 
80-301 and 80-310 
 
This manual letter has been posted on the Office of Regulations Development website 
at http://www.cdss.ca.gov/ord/PG3153.htm. 
 
Assembly Bill (AB) 6 (Chapter 501, Statutes of 2011) replaced the Quarterly Reporting/ 
Prospective Budgeting (QR/PB) system with a Semi-Annual Reporting (SAR) system in 
the California Work Opportunity and Responsibility to Kids (CalWORKs) Program.  The 
initial emergency regulations were adopted effective July 1, 2013 as mandated in AB 6. 
 
The public hearing to consider the emergency regulations was September 4, 2013.  
Public comment was received and as a result amendments were made to the 
regulations which are included in this manual letter. 
 
 

FILING INSTRUCTIONS 
 
Revisions to all manuals are indicated by a vertical line in the left margin.  The 
attached pages are to be entered in your copy of the Manual of Policies and 
Procedures.  The latest prior manual letter containing Eligibility and Assistance 
Standards Manual changes was EAS-13-04. 
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 RECEPTION AND APPLICATION 

Regulations IMPLEMENTATION SCHEDULE 40-036  
 

40-036 IMPLEMENTATION OF QUARTERLY REPORTING PROSPECTIVE 40-036 

  BUDGETING FOR CalWORKs RECIPIENTS 

 

.1 Effective Date    All regulatory action implementing the provisions of 

Quarterly Reporting/Prospective Budgeting (QR/PB) as 

authorized by Assembly Bill (AB) 444 (Chapter 1022, 

Statutes of 2002), AB 692 (Chapter 1024, Statutes of 

2002), and AB 1402 (Chapter 398, Statutes of 2003) 

shall become effective for recipient cases upon 

Quarterly Reporting becoming operative in the county 

in which they reside pursuant to the Director’s QR/PB 

Declaration.  Quarterly Reporting regulations include a 

unique regulation design which include a tandem 

format for the operation of both monthly and quarterly 

reporting systems to account for the staggered 

implementation dates.  Regulations that become 

obsolete under Quarterly Reporting, are labeled as 

(MR).  Regulations that are operative under Quarterly 

Reporting are labeled (QR). Regulations not labeled 

are applicable to both reporting systems and therefore 

remain unchanged.  In addition, each regulation 

impacted by QR includes a disclaimer stating QR 

regulations will replace the MR regulations once QR is 

implemented by the county. 

 

.2 Divisions Impacted by Quarterly  Division 22, 40, 42, 44, 47, 48, 80, 82, and 89. 

Reporting 

 

.3 QR/PB regulations will no longer be operative upon the date that Semi-Annual Reporting (SAR) 

becomes effective in that county, pursuant to the County's SAR Declaration (see Section 40-038). 

 

Note:  Authority cited:  Sections 10553 and 10554, Welfare and Institutions Code; and Section 71, Assembly 

Bill (AB) 444 (Chapter 1022, Statutes of 2002), as amended by Section 3, AB 1402 (Chapter 398, Statutes of 

2003); and AB 6 (Chapter 501, Statutes of 2011).  Reference:  Sections 11265.1, 11265.2, and 11265.3, 

Welfare and Institutions Code; Section 70, AB 444 (Chapter 1022, Statutes of 2002); Section 71, AB 444 

(Chapter 1022, Statutes of 2002), as amended by Section 3, AB 1402 (Chapter 398, Statutes of 2003); and 

AB 6 (Chapter 501, Statutes of 2011). 
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 RECEPTION AND APPLICATION 

40-037 IMPLEMENTATION SCHEDULE Regulations  
 

40-037 IMPLEMENTATION OF BENEFITS AND SERVICES TO NONCITIZEN 40-037 

  VICTIMS OF HUMAN TRAFFICKING, DOMESTIC VIOLENCE, 

  OR OTHER SERIOUS CRIMES 

 

.1 General      These regulations extend eligibility for certain public 

social services, including state-funded CalWORKS, to 

certain noncitizen victims of trafficking, domestic 

violence or other serious crimes, as defined, who can 

demonstrate their eligibility for these programs, and to 

trafficking victims who are taking steps to meet 

eligibility conditions for federal benefits.  The time 

limit provision specified in Section 42-302.1 shall also 

apply to noncitizen victims of trafficking, domestic 

violence and other serious crimes as defined in Section 

42-431.23. 

 

.2 Effective Date    All regulatory action implementing the provisions 

authorized by the federal Trafficking Victims 

Protection Reauthorization Act of 2003 (Public Law 

108-193) as Senate Bill (SB) 1569 (Chapter 672, 

Statues of 2006) shall become effective for applicants 

and recipients July 2008. (Welfare Institutions Code 

Sections 13283, 14005 and 18945) 

 

.3 Sections Adopted    40-105.26, Social Security Number Exception 42-

431.23 et seq., Eligibility Requirements 42-431.3 

through .6,  Determining Eligibility 

 

Note:  Authorized cited:  Sections 10553 and 10554, Welfare and Institutions Code; and SB 1569 (Chapter 

672, Statutes of 2006).  Reference:  Sections 13283, 14005.2, and 18945, Welfare and Institutions Code; 8 

United States Code 1182(d)(5)(B), 45 Code of Federal Regulations 400.43; The Trafficking Victims Protection 

Act of 2000 (P.L. 106-386), Sections 107(b)(1)(A), (B), and (C); The Trafficking Victims Protection 

Reauthorization Act of 2003 (Public Law 108-193). 
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 RECEPTION AND APPLICATION 

Regulations GENERAL 40-128 (Cont.)  
 

40-128 APPLICANT'S STATEMENT OF FACTS 40-128 

 

.1 Filing the Statement of Facts 

 

.11 The applicant, in support of his/her application, shall complete, sign, and file with the county the 

Statement of Facts (SAWS 2) supporting his/her eligibility for assistance.  The statement may be 

filed with the county at the time of application or at any subsequent time prior to completion of the 

determination of eligibility.  In case of an applicant in "immediate need," see Section 40-129. 

 

.111 A copy of the completed Statement of Facts is to be given to the applicant if he/she so 

desires or to the guardian, conservator, or other person who completed the original. 

 

.112 Two copies of the Statement of Facts shall be available to applicants and recipients on 

request, but only one copy of the Statement of Facts shall be required to be completed, 

signed, and returned to the county welfare department. 

 

.12 Minor Parent Residing with Unaided Senior Parent(s). 

 

.121 Section 40-128.121(QR) shall become inoperative and Section 40-128.121(SAR) shall 

become operative in a county on the date SAR becomes effective in that county, pursuant 

to the County's SAR Declaration. 

 

(QR) The minor parent (see Section 44-133.71) who applies for aid while residing in the same 

household as his/her unaided senior parent(s) must report the income of his/her parent(s). 

 

(QR) In addition to the form CA 2 or CA 20, the minor parent shall submit a complete 

Supplement to the Statement of Facts (CA 23) to the county welfare department.  The 

minor parent is responsible for obtaining all information necessary to complete the CA 23 

and for obtaining the necessary verification from the senior parent(s).  The information 

and the submitted verification must provide the county welfare department with the facts 

necessary to make a correct eligibility and grant determination. 

 

  (SAR) The minor parent (see Section 44-133.51) who applies for aid while residing in the same 

household as his/her unaided senior parent(s) must report the income of his/her parent(s). 

 

  (SAR) In addition to the SAWS 2, the minor parent shall submit a Senior Parent Statement of 

Facts (SAR 23) to the county welfare department.  The minor parent is responsible for 

obtaining all information necessary to complete the SAR 23 and for obtaining the 

necessary verification from the senior parent(s).  The information and the submitted 

verification must provide the county welfare department with the facts necessary to make 

a correct eligibility and grant determination. 

 

  .122 Section 40-128.122(QR) shall become inoperative and Section 40-128.122(SAR) shall 

become operative in a county on the date SAR becomes effective in that county, pursuant 

to the County's SAR Declaration. 
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40-128 (Cont.) GENERAL Regulations  
 

40-128 APPLICANT'S STATEMENT OF FACTS  (Continued) 40-128 

 

(QR) Failure to provide a complete CA 23 (as defined in .121 above) shall result in the denial 

of aid to the minor parent and child in accordance with Section 40-105.1. 

 

  (SAR) Failure to provide a complete SAR 23 (as defined in .121 above) shall result in the denial 

of aid to the minor parent and child in accordance with Section 40-105.1. 

 

.13 Sponsored Non-Citizens 

 

.131 A sponsored non-citizen who applies for aid shall provide the County Welfare 

Department (CWD) with a statement of the ability of the sponsor to meet his/her needs.  

As a part of his/her application for aid on the form SAWS 2, the sponsored non-citizen 

shall submit a complete Form SAR 22 (Sponsor’s Statement of Facts) to the CWD.  The 

sponsored non-citizen is responsible for ensuring that the SAR 22 is complete. 

 

  .132 Failure to provide a complete SAR 22 (as defined in .131 above) shall result in the denial 

of aid to the sponsored non-citizen. 

 

.14 A change in an aid recipient's status from that of a medically needy person certified for medical 

assistance to that of a grant recipient requires a new application.  A Statement of Facts (SAWS 2) 

is required before a cash grant is authorized for such person only in circumstances described in 

Section 40-183.5. 
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40-181 CONTINUING ACTIVITIES AND DETERMINATION OF ELIGIBILITY 40-181 

(Continued) 

 

(i) Referrals for child abuse and neglect are mandatory and may be made without the knowledge or 

consent of the relative or other person with whom the child is residing. 

 

(1) Income Maintenance staff shall refer to protective services whenever they suspect a child 

is being abused, neglected or exploited or that the home in which the child is living is 

unsuitable. 

 

(2) Income Maintenance staff shall cooperate with protective services, the court, or other 

agency in planning or implementing action in the best interest of the child. 

 

(j) Index and file controls shall be established and maintained to ensure appropriate and timely action 

on items which could affect the recipients' eligibility or the amount of aid.  This includes, but is 

not limited to, maintaining a "tickler file" informing eligibility workers when annual 

redeterminations are due. 

 

(k) Documents and/or evidence required of the applicant/recipient to support the initial and/or 

continuing determination of eligibility must be received by the county on or before the appropriate 

deadline established by the county and/or in conjunction with each Eligibility Chapter or these 

regulations.  However, when the deadline falls on a Saturday, Sunday or holiday, the documents 

and/or evidence received on the first business day following the weekend or holiday shall have the 

same effect as if it had been received on the appointed day. 

 

(l) At each annual redetermination, recipients shall receive an informing notice regarding the 

availability of Stage One child care (see Section 47-301.2). 

 

(m) The county shall inform recipients in writing as specified in Section 40-105.4(c) of the 

requirement to obtain age-appropriate immunizations for all children in the AU under the age of 

six. Recipients shall also be informed of any county-specific immunization requirements. This 

informing shall include but is not limited to the criteria for what constitutes good cause,. as 

defined by the county. 

 

(n) The county shall inform recipients in writing of the requirement that all school-age children in the 

AU must regularly attend school, as specified in Section 40-105.5(a). Recipients shall also be 

informed of any county-specific school attendance requirements.  This informing shall include but 

is not limited to:  what constitutes irregular school attendance, the criteria for what constitutes 

good cause, time frames for complying, and the penalties for not complying. 

 

(o) See Section 42-715 for general county responsibilities for addressing domestic abuse as part of 

continuing activities and eligibility determination. 
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 RECEPTION AND APPLICATION 

40-181 (Cont.) GENERAL Regulations  
 

40-181 CONTINUING ACTIVITIES AND DETERMINATION OF ELIGIBILITY 40-181 

(Continued) 

 

.2 Periodic Determination of Eligibility 

 

.21 A redetermination of all circumstances of the recipient subject to change shall be completed at 

least once every twelve (12) months.  The applicant/recipient shall complete the appropriate 

Statement of Facts at the time of application and at least once every 12 months after determination 

of eligibility.  At the time of the annual redetermination and completion of the appropriate 

Statement of Facts, each recipient shall be either given or mailed informational material required 

by CDSS. 

 

.211 For CalWORKs brochures describing benefits available under the Child Health and 

Disability Prevention (CHDP) program and how and where the benefits are provided 

within the county shall be given to the recipient during the redetermination interview 

specified in .311 below.  Provisions of CHDP informational material shall be documented 

by notation upon the SAWS 2 form. 

 

  .212 Section 40-181.212(SAR) et seq. shall become operative in a county on the date SAR 

becomes effective in that county, pursuant to the County's SAR Declaration. 

 

  (SAR) The annual redetermination must be completed in the sixth month of the second Semi-

Annual Payment Period of every year (six months after the SAR 7 is submitted).  Because 

the redetermination acts as the second income eligibility report, a complete SAWS 2 must 

be received by the 15th day of the month in which it is due in order to allow sufficient 

time to determine benefit amounts and issue timely notice for the following Semi-Annual 

Payment Period. 

 

  (SAR) (a) Because the redetermination process acts as the second semi-annual eligibility 

report, the redetermination must be aligned with the SAR reporting cycle.  The 

redetermination must be completed in the 6th month of the SAR cycle in which a 

SAR 7 is not due.  However, if for any reason a redetermination takes place 

outside of the normal SAR Cycle, the county shall act mid-period on all 

information to increase, decrease, or discontinue cash aid as appropriate. 

 

  (SAR)  Counties must align the CalWORKs redetermination period with the CalFresh 

recertification period (Section 63-504).  In addition, counties must also align the 

submission of the annual redetermination with the 6th month of the SAR 

Payment Period in which a SAR 7 is not due. 
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40-181 CONTINUING ACTIVITIES AND DETERMINATION OF ELIGIBILITY 40-181 

(Continued) 

 

  .213 Section 40-181.213(QR) shall become inoperative and Section 40-181.213 (SAR) shall 

become operative in a county on the date SAR becomes effective in that county, pursuant 

to the County's SAR Declaration. 

 

(QR) The determination shall be considered completed as soon as the appropriate Statement of 

Facts has been reviewed and a decision made and recorded by the Eligibility Worker as to 

whether eligibility continues or ineligibility exists.  The next due date for completion of 

the Statement of Facts shall be established in relationship to this decision.  In no event 

shall the decision on the completed Statement of Facts be delayed solely for the purpose 

of avoiding a change in the periodic due date of determination of eligibility. 

 

  (SAR) The determination shall be considered completed as soon as the appropriate Statement of 

Facts has been reviewed and a decision made and recorded by the Eligibility Worker as to 

whether eligibility continues or ineligibility exists.  The Statement of Facts shall be due 

once a year, in the same month of each year, unless the redetermination date needs to be 

changed in order to align it with the CalFresh recertification date. 

 

  .214 Section 40-181.214(QR) shall become inoperative and section 40-181.214(SAR) et seq. 

shall become operative in a county on the date SAR becomes effective in that county, 

pursuant to the County's SAR Declaration. 

 

(QR) If a recipient's circumstances change in such a way that it is necessary to review certain 

aspects of eligibility before the next Statement of Facts is due, the county shall decide 

whether a new Statement of Facts shall be completed.  If the county decides it is 

necessary that the Statement of Facts be completed before the scheduled redetermination 

date, the next due date shall be adjusted accordingly. 

 

  (SAR) Late Redeterminations 

 

  (SAR) (a) When the redetermination of eligibility (SAWS 2) is not received by the 15th day 

of the month in which it is due, the county shall send the appropriate 

discontinuance notice. 

 

  (SAR) (b) In addition to the notice of discontinuance, the county shall attempt to make a 

personal contact by a county worker with the recipient either by telephone or in a 

face-to-face meeting.  During the personal contact the county shall remind the 

recipient that a redetermination must be completed no later than the last day of 

the month in which it is due. 
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40-181 CONTINUING ACTIVITIES AND DETERMINATION OF ELIGIBILITY 40-181 

(Continued) 

 

  (SAR) (c) The CWD shall document in the case file how and when the contact was 

attempted or made. 

 

  (SAR) (d) If the recipient submits a completed SAWS 2 by close of business on the last day 

of the month in which it was due, the county shall rescind the discontinuance and 

determine eligibility and grant amount pursuant to 40-181.215(SAR) and 44-

315(SAR). 

 

  .215 Section 40-181.215(SAR) et seq. shall become operative in a county on the date SAR 

becomes effective in that county, pursuant to the County's SAR Declaration. 

 

  (SAR) Processing Late Redeterminations 

 

  (SAR) (a) If a redetermination is completed after the 15th but on or before the last day of 

the month, the county shall: 

 

   (SAR) (1) Rescind the discontinuance action; and 

 

   (SAR) (2) Determine eligibility based on the information reported on the SAWS 2. 

 

  (SAR) (b) If the recipient submits a complete SAWS 2 during the month following 

discontinuance, upon recipient request, the CWD shall determine whether the 

recipient had good cause for failure to complete the redetermination timely, in 

accordance with Section 40-181.216(SAR). 

 

  .216 Section 40-181.216(SAR) et seq. shall become operative in a county on the date SAR 

becomes effective in that county, pursuant to the County's SAR Declaration. 

 

  (SAR) Good Cause Determination for Failure to Complete a Redetermination Timely 

 

  (SAR) A recipient may have good cause for not meeting the redetermination reporting 

requirements.  Good cause exists only when the recipient cannot reasonably be expected 

to fulfill his/her reporting responsibilities due to factors outside of his/her control.  The 

burden of proof rests with the recipient. 

 

 

 

 

 

 

 

 

 

 

 

  
 CALIFORNIA-DSS-MANUAL-EAS 

MANUAL LETTER NO. EAS-14-01 Effective   6/13/14  
 Page 109.1 



 
 RECEPTION AND APPLICATION 

Regulations GENERAL 40-181 (Cont.)  
 

40-181 CONTINUING ACTIVITIES AND DETERMINATION OF ELIGIBILITY 40-181 

(Continued) 

 

  (SAR) (e) The SAWS 2 shall be signed under penalty of perjury by each natural or adoptive 

parent or aided spouse of a parent or other caretaker relative living in the home, 

unless an individual so specified is temporarily absent from the home (see 

Section 82-812); and 

 

  (SAR) (f) The redetermination interview has been completed; and 

 

  (SAR) (g) The SAWS 2 shall include the SAR 22 (Sponsors Statement of Facts, Income 

and Resources) when the recipient is a sponsored non-citizen; and 

 

  (SAR) (h) The SAWS 2 shall include the SAR 23 (Senior Parent Statement of Facts) when 

a minor parent lives with his/her senior parent (see Section 89-201.5). 

 

.218 If the recipient is receiving or is potentially eligible to receive unconditionally available 

income, including but not limited to Old Age, Survivors, and Disability Insurance 

(OASDI) or benefits available to veterans of military service, it shall not be necessary to 

initiate a verification or referral procedure unless circumstances indicate a change in the 

recipient's eligibility for the benefit. 

 

.219 If, during a redetermination, the county determines that a recipient is no longer exempt 

from cooperation requirements, the county shall enforce those requirements. 

 

   

 HANDBOOK BEGINS HERE 

 

(a) See Section 82-510, Cooperation Requirements 

 

 HANDBOOK ENDS HERE  

 

.22 Section 40-181.22(QR) shall become inoperative and Section 40-181.22(SAR) shall become 

operative in a county on the date SAR becomes effective in that county, pursuant to the County's 

SAR Declaration. 

 

(QR) CalWORKs recipients shall, in addition to the annual completion of the SAWS 2, complete and 

return the QR 7 to the county by the 5th calendar day of each QR Submit Month but not before 

the first calendar day of that month.  QR 7s not received by the 11
th
 of the QR Submit Month shall 

be considered late. 

 

 (SAR) CalWORKs recipients shall, in addition to the annual completion of the SAWS 2, complete and 

return a SAR 7 to the county by the 5th calendar day of the SAR Submit Month in which a 

redetermination is not due, but not before the first calendar day of that month.  SAR 7s not 

received by the 11th of the SAR Submit Month shall be considered late. 
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40-181 CONTINUING ACTIVITIES AND DETERMINATION OF ELIGIBILITY 40-181 

(Continued) 

 

.221 Section 40-181.221(QR) shall become inoperative and Section 40-181.221(SAR) shall 

become operative in a county on the date SAR becomes effective in that county, pursuant 

to the County's SAR Declaration. 

 

(QR) Late QR 7s 

 

  (SAR) Late SAR 7s 

 

(a) Section 40-181.221(a)(QR) shall become inoperative and Section 40-

181.221(a)(SAR) shall become operative in a county on the date SAR becomes 

effective in that county, pursuant to the County's SAR Declaration. 

 

(QR) When the QR 7 is not received by the 11
th
 day of the QR Submit Month or the 

QR 7 is received but is not complete in accordance with the completeness criteria 

specified in Section 40-181.241(QR), the county shall send the appropriate 

discontinuance notice. 

 

(SAR) When the SAR 7 is not received by the 11th day of the SAR Submit Month or 

the SAR 7 is received but is not complete in accordance with the completeness 

criteria specified in Section 40-181.241(SAR), the county shall send the 

appropriate discontinuance notice. 

 

(b) Section 40-181.221(b)(QR) shall become inoperative and Section 40-

181.221(b)(SAR) shall become operative in a county on the date SAR becomes 

effective in that county, pursuant to the County's SAR Declaration. 

 

(QR) When a QR 7 has not been received at the county after the notice of 

discontinuance has been sent, the county shall attempt to make a personal contact 

with the recipient either by telephone or in a face-to-face meeting.  During the 

personal contact the county shall remind the recipient that a complete QR 7 must 

be received by the county no later than the first working day of the next QR 

Payment Quarter. 

 

(SAR) When a SAR 7 has not been received at the county after the notice of 

discontinuance has been sent, the county shall attempt to make a personal contact 

by a county worker with the recipient either by telephone or in a face-to-face 

meeting.  During the personal contact the county shall remind the recipient that a 

complete SAR 7 must be received by the county no later than the end of the first 

working day of the next SAR Payment Period. 
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40-181 CONTINUING ACTIVITIES AND DETERMINATION OF ELIGIBILITY 40-181 

(Continued) 

 

(QR) The QR 7 shall be signed under penalty of perjury by each natural or adoptive 

parent or aided spouse of a parent or other caretaker relative living in the home, 

unless an individual so specified is temporarily absent from the home (see 

Section 82-812); and 

 

   (SAR) The SAR 7 shall be signed under penalty of perjury by each natural or adoptive 

parent or aided spouse of a parent or other caretaker relative living in the home, 

unless an individual so specified is temporarily absent from the home (see 

Section 82-812); and 

 

(d) (Reserved) 

 

(e) Section 40-181.241(e)(QR) shall become inoperative and Section 40-

181.241(e)(SAR) shall become operative in a county on the date SAR becomes 

effective in that county, pursuant to the County's SAR Declaration. 

 

(QR) The response to all questions pertaining to CalWORKs eligibility and grant 

amount shall provide the county with information sufficient to answer the 

question.  The information provided on the QR 7 together with the submitted 

evidence must be sufficient for the county to determine eligibility and/or grant 

amounts.  This includes the income and any change in resources of a stepparent 

living in the home, and any person who is required to apply for aid under Section 

40-118 but is excluded from the AU.  Reported income shall include earned, 

unearned, exempt, and nonexempt income received during the QR Data Month 

and income reasonably anticipated to be received during the next QR Payment 

Quarter; and 

 

   (SAR) The response to all questions pertaining to CalWORKs eligibility and grant 

amount shall provide the county with information sufficient to answer the 

question.  The information provided on the SAR 7 together with the submitted 

evidence must be sufficient for the county to determine eligibility and/or grant 

amounts.  This includes the income and any change in resources of a stepparent 

living in the home, and any person who is required to apply for aid under Section 

40-118 but is excluded from the AU.  Reported income shall include earned, 

unearned, exempt, and nonexempt income received during the SAR Data Month 

and any reasonably anticipated changes to this income during the next SAR 

Payment Period; and 
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40-181 CONTINUING ACTIVITIES AND DETERMINATION OF ELIGIBILITY 40-181 

(Continued) 

 

(f) Section 40-181.241(f)(QR) shall become inoperative and Section 40-

181.241(f)(SAR) shall become operative in a county on the date SAR becomes 

effective in that county, pursuant to the County’s SAR Declaration. 

 

(QR) Evidence shall be submitted with the QR 7 to verify the gross amount of all 

earned income received and the date of receipt.  Evidence shall be submitted to 

verify initial receipt of or a change in the amount of unearned income received.  

Such evidence includes but is not limited to:  pay stubs, letters of award or 

benefits (such as unemployment, disability, or Social Security), statements 

showing interest income, dividend income, tax return showing the amount of 

EIC received, etc.  Documents and records submitted with the QR 7 shall be 

promptly returned to the recipient; and 

 

   (SAR) Evidence shall be submitted with the SAR 7 to verify the gross amount of all 

earned income received and the date of receipt.  Evidence shall be submitted to 

verify initial receipt of or a change in the amount of unearned income received.  

Such evidence includes but is not limited to: pay stubs, letters of award or 

benefits (such as unemployment, disability, or Social Security), statements 

showing interest income, dividend income, tax return showing the amount of 

EIC received, etc.  Documents and records submitted with the SAR 7 shall be 

promptly returned to the recipient; and 

 

(g) Section 40-181.241(g)(QR) shall become inoperative and Section 40-

181.241(g)(SAR) shall become operative in a county on the date SAR becomes 

effective in that county, pursuant to the County's SAR Declaration. 

 

(QR) Information reported on the QR 7 must be consistent with other information 

which the county has verified to be accurate; and 

 

   (SAR) Information reported on the SAR 7 must be consistent with other information 

which the county has verified to be accurate, including any verified mid-period 

reports; and 

 

(h) Section 40-181.241(h)(QR) shall become inoperative and Section 40-

181.241(h)(SAR) shall become operative in a county on the date SAR becomes 

effective in that county, pursuant to the County's SAR Declaration. 

 

(QR) The QR 7 shall include form QR 72 (as defined in Section 40-181.25(QR)) when 

the recipient is a sponsored non-citizen. 
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40-181 CONTINUING ACTIVITIES AND DETERMINATION OF ELIGIBILITY 40-181 

(Continued) 

 

   (SAR) The SAR 7 shall include form SAR 72 (as defined in Section 40-181.25(SAR)) 

when the recipient is a sponsored non-citizen. 

 

(i) Section 40-181.241(i)(QR) shall become inoperative and Section 40-

181.241(i)(SAR) shall become operative in a county on the date SAR becomes 

effective in that county, pursuant to the County's SAR Declaration. 

 

(QR) The Senior Parent Quarterly Income Report (QR 73) shall be submitted with the 

QR 7 when a minor parent lives with his/her senior parent (see Section 89-

201.5).  The completeness of the QR 73 shall be determined using the criteria for 

evaluating the completeness of the QR 7. 

 

   (SAR) The Senior Parent Semi-Annual Income Report (SAR 73) shall be submitted 

with the SAR 7 when a minor parent lives with his/her senior parent (see Section 

89-201.5).  The completeness of the SAR 73 shall be determined using the 

criteria for evaluating the completeness of the SAR 7. 

 

.242 (Reserved) 

 

.243 The following information or evidence shall be provided before the appropriate deduction 

or disregard from earnings is allowed: 

 

(a) Verification of self-employment expenses (see Section 44-113.212). 

 

.244 Section 40-181.244(QR) shall become inoperative and Section 40-181.244(SAR) shall 

become operative in a county on the date SAR becomes effective in that county, pursuant 

to the County's SAR Declaration. 

 

(QR) Failure to provide the information or evidence specified in Section 40-181.243 shall 

result in the disallowance of the deduction.  Failure to provide the information on the 

form or to provide the evidence shall not, in and of itself, render the QR 7 incomplete as 

defined in Section 40-181.241(QR). 

 

  (SAR) Failure to provide the information or evidence specified in Section 40-181.243 shall 

result in the disallowance of the deduction.  Failure to provide the information on the 

form or to provide the evidence shall not, in and of itself, render the SAR 7 incomplete as 

defined in Section 40-181.241(SAR). 
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40-181 CONTINUING ACTIVITIES AND DETERMINATION OF ELIGIBILITY 40-181 

(Continued) 

 

.25 Sponsored Non-Citizen Reporting. 

 

Section 40-181.25(QR) shall become inoperative and Section 40-181.25(SAR) shall become 

operative in a county on the date SAR becomes effective in that county, pursuant to the County's 

SAR Declaration. 

 

(QR) In addition to the Quarterly Eligibility Report (QR 7), the recipient who is a sponsored non-citizen 

as defined in Section 43-119 shall report the income and resources of the sponsor. 

 

 (SAR) In addition to the Semi-Annual Eligibility Report (SAR 7), the recipient who is a sponsored non-

citizen as defined in Section 43-119 shall report the income and resources of the sponsor. 

 

.251 Section 40-181.251(QR) shall become inoperative and Section 40-181.251(SAR) shall 

become operative in a county on the date SAR becomes effective in that county, pursuant 

to the County's SAR Declaration. 

 

Reporting of the sponsor's income and resources. 

 

(QR) The recipient shall submit a completed Sponsors Quarterly Income and Resources Report 

(QR 72) to the county.  The recipient is responsible for obtaining all information 

necessary to complete the QR 72 and for obtaining any cooperation necessary from the 

sponsor. 

 

  (SAR) The recipient shall submit a completed Sponsors Semi-Annual Income and Resources 

Report (SAR 72) to the county.  The recipient is responsible for obtaining all information 

necessary to complete the SAR 72 and for obtaining any cooperation necessary from the 

sponsor. 

 

.252 Section 40-181.252(QR) shall become inoperative and Section 40-181.252(SAR) shall 

become operative in a county on the date SAR becomes effective in that county, pursuant 

to the County's SAR Declaration. 
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40-181 CONTINUING ACTIVITIES AND DETERMINATION OF ELIGIBILITY 40-181 

(Continued) 

 

(QR) The QR 72 shall be due by the 5
th
 calendar day of the QR Submit Month but not before 

the first calendar day of the next QR Payment Quarter.  When the county has not received 

the completed QR 72 by the 11
th
 calendar day of the QR Submit Month, the recipient has 

not met the requirement for returning a complete QR 7.  See Section 40-181.22(QR).  

The QR 72 shall be considered complete if all the following requirements are met: 

 

  (SAR) The SAR 72 shall be due by the 5th calendar day of the SAR Submit Month but not 

before the first calendar day of the next SAR Submit Month.  When the county has not 

received the completed SAR 72 by the 11th calendar day of the SAR Submit Month, the 

recipient has not met the requirement for returning a complete SAR 7.  See Section 40-

181.22(SAR).  The SAR 72 shall be considered complete if all the following 

requirements are met: 

 

(a) Section 40-181.252(a)(QR) shall become inoperative and Section 40-

181.252(a)(SAR) shall become operative in a county on the date SAR becomes 

effective in that county, pursuant to the County's SAR Declaration. 

 

(QR) Dated no earlier than the first day of the QR Submit Month; and 

 

   (SAR) Dated no earlier than the first day of the SAR Submit Month; and 

 

(b) The boxes for the address and county where signed shall be completed; and 

 

(c) Signed by the sponsor and the recipient; and  

 

(d) All questions and items pertaining to the income and resources of the sponsor 

shall be fully answered; and 

 

(e) The information together with the submitted evidence must provide the CWD 

with the necessary information to correctly determine the amount of income and 

resources to be deemed to the recipient; and 

 

(f) Section 40-181.252(f)(QR) shall become inoperative and Section 40-

181.252(f)(SAR) shall become operative in a county on the date SAR becomes 

effective in that county, pursuant to the County's SAR Declaration. 
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40-181 CONTINUING ACTIVITIES AND DETERMINATION OF ELIGIBILITY 40-181 

(Continued) 

 

(QR) Evidence shall be submitted with the QR 72 to establish the gross amount of 

income received by the sponsor, and the date of receipt.  See Section 40-

181.241(f)(QR) for examples of acceptable evidence. 

 

   (SAR) Evidence shall be submitted with the SAR 72 to establish the gross amount of 

income received by the sponsor, and the date of receipt.  See Section 40-

181.241(f)(SAR) for examples of acceptable evidence. 

 

.253 Section 40-181.253(QR) shall become inoperative and Section 40-181.253(SAR) shall 

become operative in a county on the date SAR becomes effective in that county, pursuant 

to the County's SAR Declaration. 

 

(QR) A complete QR 7 includes form QR 72 (as defined in Section 40-181.251(QR)) when a 

member of the AU is a sponsored non-citizen.  The failure to provide a completed QR 72 

on or before the 1
st
 calendar day of the next QR Payment Quarter shall result in 

discontinuance for those members of the AU who are sponsored non-citizens. 

 

  (SAR) A complete SAR 7 includes form SAR 72 (as defined in Section 40-181.251(SAR)) 

when a member of the AU is a sponsored non-citizen.  The failure to provide a completed 

SAR 72 on or before the 1st calendar day of the next SAR Payment Period shall result in 

discontinuance for those members of the AU who are sponsored non-citizens. 

 

.26 Section 40-181.26(QR) shall become inoperative and Section 40-181.26(SAR) shall become 

operative in a county on the date SAR becomes effective in that county, pursuant to the County's 

SAR Declaration. 

 

(QR) Failure to report or verify the receipt of a child/spousal support disregard payment issued under 

Section 82-520.2 will not result in an incomplete QR 7 nor in termination of aid. 

 

 (SAR) Failure to report or verify the receipt of a child/spousal support disregard payment issued under 

Section 82-520.2 will not result in an incomplete SAR 7 nor in termination of aid. 
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40-188 TRANSFER PROCEDURE (Continued) 40-188 

 

.2 Second County    The second county shall: 

 

.21 Contact Recipient   Provide or send an appointment letter to the recipient, 

if the address is known.  The letter shall include the 

address and telephone number of the county welfare 

office, an appointment date and time, and inform the 

recipient that the appointment may be re-scheduled, if 

needed.  Aid shall not be stopped or suspended for the 

recipient’s failure to keep the first appointment during 

the transfer period.  The county may also include with 

the appointment letter any additional forms needed to 

complete the redetermination of eligibility. 

 

  .211 Exemption  Verify that non-needy caretaker relatives who are 

receiving CalWORKs on behalf of a child who is a 

dependent of the court (and who is not receiving 

federal Foster Care benefits) are approved pursuant to 

the standards of subdivision (d) of Section 309 of the 

Welfare and Institutions Code to care for the court 

dependent child.  Once verified, this population is 

exempt from attending the ICT redetermination 

appointment with the second county. 

 

.22 Redetermine Eligibility   Eligibility and grant amount shall be determined based 

on current circumstances using continuing recipient 

criteria.  The county shall follow the provisions of 

Section 40-126.3 when processing the ICT.  

Continuing eligibility determination must be completed 

by the end of the transfer period as specified in Section 

40-187.12. 

 

.23 Provide Information   Provide the first county with any information which 

might affect eligibility or the amount of cash aid during 

the transfer period. 

 

.24 Foster Care Legal Guardian  For children receiving CalWORKs, where there is a 

legal guardian for the child, make an effort to secure 

the cooperation of the legal guardian. 
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.25 Foster Care Notification   Provide the first county with notification, written or via 

electronic data transfer, of the receipt and disposition 

of the transfer documentation. 

 

NOTE: Authority cited: Sections 10553, 10554, 10605, 11052.6, 11053, 11102, and 11369, Welfare and 

Institutions Code.  Reference: Sections 10553, 10554, 10605, and 11265.1, Welfare and Institutions Code; and 

Nickols v. Saenz Court Order Case Number 310867; Federal Register, Vol. 75, No. 19, dated January 29, 

2010, pages 4928 and 4929 [7 CFR 273.12(a)(1)(vii)]. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  
 CALIFORNIA-DSS-MANUAL-EAS 

MANUAL LETTER NO. EAS-14-01 Effective  6/13/14  
 Page 123.2 



 
 RESPONSIBLE RELATIVES 

 RESPONSIBLE RELATIVES   
 

 TABLE OF CONTENTS 

 

 CHAPTER 43-100 RESPONSIBLE RELATIVES 

 

Section 

 

Responsible Relatives .......................................................................................................................    43-100     

 

Definitions for Purposes of Support Responsibility..........................................................................    43-103     

 

Repealed by Manual Letter No. EAS-91-14, effective 10/1/91 ............................................              .1 

Repealed by Manual Letter No. EAS-91-14, effective 10/1/91 ............................................              .2 

Stepparent ..............................................................................................................................              .3 

Unmarried Parent ..................................................................................................................              .4 

Common-Law Marriage ........................................................................................................              .5 

 

Responsibility for Support ................................................................................................................    43-105     

 

Parents - General ...................................................................................................................              .1 

Parents of Minor Parents .......................................................................................................              .2 

Absent Parents .......................................................................................................................              .3 

Unmarried Parents .................................................................................................................              .4 

Stepparent ..............................................................................................................................              .5 

Adult Children .......................................................................................................................              .6 

 

Repealed by Manual Letter No. EAS-97-09, effective 7/1/97 ..........................................................    43-106     

 

Cooperation Requirements ................................................................................................................    43-107     

 

Mother and Unrelated Adult Male Living in the Home ........................................................              .1 

Unwed Minor Parent .............................................................................................................              .2 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  
 CALIFORNIA-DSS-MANUAL-EAS 

MANUAL LETTER NO. EAS-98-03 Effective 7/1/98  
 Page 352 



 
 RESPONSIBLE RELATIVES 

 RESPONSIBLE RELATIVES   
 

 TABLE OF CONTENTS 

 

 CHAPTER 43-100 RESPONSIBLE RELATIVES 

 

Section 

 

Required Financial Contribution - Unrelated Adult Male ................................................................    43-109     

 

Requirement ..........................................................................................................................              .1 

Definitions .............................................................................................................................              .2 

Action - Requirement Not Met .............................................................................................              .3 

 

Notification to Superior Court ..........................................................................................................    43-117     

 

Sponsored Noncitizens ......................................................................................................................    43-119     

 

Sponsored Noncitizen - Definition ........................................................................................              .1 

Individual Sponsors ...............................................................................................................              .2 

U.S. Attorney General Guidance for Determination of Substantial Connection  

   Between Battery/Cruelty and Need for Aid .......................................................................              .3 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  
 CALIFORNIA-DSS-MANUAL-EAS 

MANUAL LETTER NO. EAS-14-01 Effective 6/13/14  
 Page 353 



 
 STANDARDS OF ASSISTANCE 

Regulations INCOME 44-113 (Cont.)  
 

44-111 PAYMENTS EXCLUDED OR EXEMPT FROM CONSIDERATION 44-111 

AS INCOME (Continued) 

 

j. PL 101-201 and PL 101-239 which exempt payments received from all Agent Orange 

settlements. 

 

k. PL 101-426 which exempts payments received under the Radiation Exposure Compensation 

Act. 

 

l. PL 101-508 which exempts Earned Income Credit (EIC) payments. 

 

m. PL 103-286 which exempts payment received as restitution made to victims of Nazi 

persecution. 

 

n. Payments received from any federal, state, or local Adoption Assistance Program. 

 

NOTE:  Authority cited:  Sections 10553 and 10554, Welfare and Institutions Code; SB 72 (Chapter 8, 

Statutes of 2011), Section 42.  Reference:  Sections 10553, 10554, 11008.15, 11265.2, 11280, 

11322.6(f)(3), 11157, 11450.5, 11450.12, 11451.5, and 11451.7, Welfare and Institutions Code; 42 USC 

Section 602(g)(1)(E)(i); Section 8, Public Law 93-134; Section 2, Public Law 98-64; Section 13736, 

Public Law 103-66; Section 1, Public Law 100-286, Section 202(a), Public Law 100-485 and 20 USC 

1087uu; 45 CFR 233.20(a)(3)(iv)(B), (a)(3)(xxi), 45 CFR 233.20(a)(4)(ii); (a)(4)(ii)(d); 45 CFR 

233.20(a)(4)(ii)(p) and (q); 45 CFR 233.20(a)(11)(v)(C); 45 CFR 255.3(f)(1); 45 CFR 400.66; 45 CFR 

401.12; Federal Action Transmittals ACF-AT-94-27 and 94-4 and FSA-IM-89-1; 45 CFR 

233.20(a)(1)(ii); 45 CFR 233.20(a)(3)(x); and Cadaret v. Wagner (Super. Ct. Sacramento County, 2011, 

No. 34-2009-80000302, Stipulation for Settlement and Order) 

 

 

44-113 NET INCOME     44-113 
 

.1 Property 

 

Net income from property (including that from property in which a life estate is held), produce or 

business enterprises is determined by deducting from gross income all normal items of expenses 

incident to its receipt.  Principal payments on encumbrances are not considered a necessary item of 

expense.  If property is sold, the interest portion of any payment received is income. 

 

Interpretation -- Net income from property, crops and livestock is computed as follows: 

 

   Source    Computation 

 

a. Rental of real   Deduct from gross rental the 

property includ-   following expenses incident to 

ing that in    receipt: 

which life 

estate held.   1. Taxes and assessments. 
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44-113 NET INCOME (Continued)   44-113 

 

2. Interest on encumbrance payments (do not deduct 

principal payments). 

3. Insurance. 

4. Utilities. 

5. Upkeep and major repairs. 

 

If a complete dwelling unit is rented the county after consultation 

with the recipient (a) deducts the amount actually expended each 

month for upkeep and repairs; or (b) deducts 15% of the gross 

monthly rental plus $4.17 a month. 

 

  Note: The above expenses are prorated on the same periodic basis as the periodic 

basis on which the rental is received (i.e., annually, quarterly, monthly, etc.).  

Multiply rental income received weekly by 4-1/3 to get monthly income. 

 

  Note: Under the ordinary life estate agreement, the life tenant is entitled to the use 

and/or income from the property and is responsible for the usual costs of 

ownership such as taxes, insurance, upkeep, etc.  However, if the life estate 

agreement stipulates the remainderman is responsible for certain expenses, 

such payments do not represent income to the life tenant. 

  
 

b. Rental of rooms   See Section 44-113.212 for computing self-employment net 

and Room and Board  income. 

  
 

c. Sale of real   The interest received is net income (principal payments 

property under   represent conversion of property from real to personal 

contract of   property).  Deduct any interest payments on prior 

sale, title not   encumbrances in determining net income  from interest 

passing.    received from sale of real property under contract of sale. 

  
 

 d. Personal property  Deduct from gross rental all expense necessary to  

(rental of trucks,  maintenance, etc. 

equipment, etc.)   

  
 

e. Personal property  All interest received is net income, except interest on savings 

(interest on money,  accounts as provided in W&IC 11009. 

stocks, bonds, etc,)   

 

 

 

 

 

 

  
 CALIFORNIA-DSS-MANUAL-EAS 

MANUAL LETTER NO. EAS-11-01 Effective   10/24/11  
 Page 397 



 
 STANDARDS OF ASSISTANCE 

Regulations INCOME 44-133 (Cont.)  
 

44-133 TREATMENT OF INCOME -- CALWORKS (Continued) 44-133 

 

.512 Natural or adoptive parents who are excluded by law. 

 

.513 Senior parents excluded from the minor parents' AU. 

 

.514 Fathers of unborn children in Pregnant Women Only cases. 

 

.515 Spouses of aided children in their parents' AU when the spouse does not have a child 

in the AU. 

 

.52 The needs of the following persons shall be considered in the family MAP (recipient cases) or 

MBSAC (applicant cases).  The family MAP/MBSAC shall include: 

 

.521 The needs of the following ineligible aliens who are related to the AU and who, but 

for their alien status, would be eligible for aid: 

 

 (a) An ineligible alien spouse of an AU member. 

 

 (b) An ineligible alien parent of a child in the AU. 

 

 (c) An ineligible alien parent of an ineligible alien child in common who is 

deprived of parental support and care. 

 

 (d) An ineligible alien child of an AU member. 

 

 (e) An ineligible alien child who is the sibling or half sibling to a child in the 

AU, and 

 

.522 The needs of AU members other than those specified at Section 44-133.4, and 

 

.523 The needs of the persons excluded from the AU, specified at Section 44-133.51, 

whose income is being considered, and 

 

.524 The needs of any excluded children of the persons identified in Sections 44-133.51 

and .521 whose income is being considered, or other dependents living in the home 

who could be claimed by the person for tax purposes, and 

 

.525 The needs of any excluded spouse of the persons identified in Sections 44-133.51 and 

.521 whose income is being considered. 

 

.53 The income of excluded children not required to be in the AU is excluded unless the needs of 

that child are considered as specified in Section 44-133.521.  (See student exemption 

disregard at Section 44-111.22 for earnings of a child.) 
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 HANDBOOK BEGINS HERE 

 

.54 The following examples are provided to illustrate how to determine financial eligibility for 

the family in accordance with Sections 44-207.1 and .2 and the aid payment computation in 

accordance with Section 44-315. 

 

Example 1:  Family with No Ineligible Non-Citizen Members 

 

Applicant applies on behalf of herself and her two dependent children.  Also living in the 

home is a stepparent and his separate child.  Stepparent earns $1000 per month from full-time 

employment.  Mother receives $300 per month in State Disability Insurance benefits.  No 

other income is received by family members.  The AU resides in Region 1 and is eligible for 

Exempt MAP. 

 

 Applicant Eligibility Determination: 

 

 $2000  Earned Income 

  -    90  $90 Earned Income Disregard 

 $   910  Net Nonexempt Earned Income 

 $+300  Disability-Based Income (Not subject to $225 Disregard at application) 

 

 $2210  Total Net Nonexempt Income 

 $1584  MBSAC for Five (Includes AU and Non-AU Family Members) 

 

 Family is ineligible for CalWORKs (Net Nonexempt Income exceeds the MBSAC 

for Five). 

 

Handbook Section 44-133.54(QR), Examples 2 and 3 shall become inoperative and 

Handbook Section 44-133.54(SAR), Examples 2 and 3 shall become operative in a county on 

the date SAR becomes effective in that county, pursuant to the County's SAR Declaration. 

 

(QR) Example 2:  Family with Ineligible Non-Citizen Members and Stepparent with No Income 

 

Mother of two children has earnings of $600 per month and the income is reasonably 

anticipated to continue at this amount for the QR Payment Quarter.    One of the children is 

her citizen child and the other is her ineligible non-citizen child with deprivation.  Mother 

receives direct child support in the amount of $85 per month for the ineligible non-citizen 

child.  Also in the home is the ineligible non-citizen spouse of the mother.  The spouse does 

not have any income.  The family lives in Region 1 and does not have exempt status. 

 

 HANDBOOK CONTINUES  
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 HANDBOOK CONTINUES 

 

(QR) Example 3:  Family with Ineligible Non-Citizen AU Members and Stepparent with Income 

and Excluded Dependents 

 

Recipient mother receives aid for herself and one child.  The mother has earnings of $600 per 

month that is reasonably anticipated to continue at the same amount during the QR Payment 

Quarter.  Also living in the home are: 1) the ineligible non-citizen spouse of the aided parent; 

2) the aided mother's ineligible non-citizen child in common with no deprivation; 3) the aided 

mother's citizen child in common who has no deprivation; and 4) a separate ineligible non-

citizen child of the spouse.  The spouse has $375 per month earned income that is reasonably 

anticipated to continue at the same level during the QR Payment Quarter.  The family is 

nonexempt and lives in Region 1. 

 

Eligibility/Grant Computation 

 

Step 1 $  975 Family's Monthly Earned Income 

 -  112 $112 Income Disregard 

 $  863 Subtotal 

 -  431 50% Earned Income Disregard* 

 $  431 Net Earned Income 

 

 $  431 Total Family Net Nonexempt Income* 

 

Step 2 $972 Family MAP for Six (All excluded dependents of the 

stepparent are included, regardless of 

deprivation since the stepparent's 

income is used.) 

 -  431 Total Family Net Nonexempt Income 

 $  541 Potential Grant 

 

Step 3 $516 AU MAP for Two 

 

 $541 Potential Grant 

 

 $516 Aid Payment (lesser of AU MAP or potential grant) 

 

 HANDBOOK CONTINUES  
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 HANDBOOK CONTINUES 
 

 (SAR) Example 3:  Family with Ineligible Non-Citizen AU Members and Stepparent with Income 

and Excluded Dependents 

 

  Recipient mother receives aid for herself and one child.  The mother has earnings of $600 per 

month that is reasonably anticipated to continue at the same amount during the SAR Payment 

Period.  Also living in the home are: 1) the ineligible non-citizen spouse of the aided parent; 

2) the aided mother's ineligible non-citizen child in common with no deprivation; 3) the aided 

mother's citizen child in common who has no deprivation; and 4) a separate ineligible non-

citizen child of the spouse.  The spouse has $375 per month earned income that is reasonably 

anticipated to continue at the same level during the SAR Payment Period.  The family is 

nonexempt and lives in Region 1. 

 

Eligibility/Grant Computation 

 

Step 1 $  975 Family's Monthly Earned Income 

 -  112 $112 Income Disregard 

 $  863 Subtotal 

 -  431 50% Earned Income Disregard* 

 $  431 Net Earned Income 

 

 $  431 Total Family Net Nonexempt Income* 

 

Step 2 $972 Family MAP for Six (All excluded dependents  of the 

stepparent are included, regardless of 

deprivation since the stepparent's 

income is used.) 

 -  431 Total Family Net Nonexempt Income 

 $  541 Potential Grant 

 

Step 3 $516 AU MAP for Two 

 

 $541 Potential Grant 

 

 $516 Aid Payment (lesser of AU MAP or potential grant) 

 

  * 50% Earned Income Disregard and Net Nonexempt Income 

must be rounded down to the nearest dollar amount: MPP 

Section 44-315.34 

 

 HANDBOOK ENDS HERE  
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.55 When an excluded family member whose needs must be considered shares the same familial 

relationship with more than one AU and the members of  the AUs live in the same home, the 

parents shall determine in which AU the needs of the non-AU family member shall be 

included. 

 

   

 HANDBOOK BEGINS HERE 

 

Example: 

 

A mother with one child (AU #1) has an ineligible alien child in common with the unmarried 

father who receives aid for his separate child (AU #2).  The ineligible alien child has 

deprivation.  Mother has earned income and the father who is the principal earner is 

unemployed and receives UIB unearned income.  The parents shall decide in which AU to 

include the ineligible alien common child's needs. 

 

 HANDBOOK ENDS HERE  
 

.6 Income of a Nonneedy Caretaker Relative Other than the Parent 

 

.61 The amount by which a nonneedy relative, other than a parent with whom the child lives, is 

able and willing to meet the child's needs is income to the Assistance Unit. 

 

.7 Income in Cases Where a Noncitizen Has Been Sponsored for Entry into the United States 

 

.71 When a noncitizen is sponsored by an individual as defined in Section 43-119.2 the income 

of his/her sponsor who is not receiving cash aid, SSI or other public cash assistance payments 

(such as General Assistance) and the income of the sponsor's spouse who lives with the 

sponsor and who is not receiving such public cash assistance payments shall be deemed to be 

the sponsored noncitizen's income.  This income is determined as follows: 

 

.711 Determine the total amount of unearned income of the sponsor and his/her spouse. 

 

.712 Determine the total amount of income received by the sponsor and his/her spouse, 

such as wages or salary, or as net earnings from self-employment.  See Section 44-

113.212. 

 

.713 If the sponsor is the sponsor of more than one noncitizen, divide the total gross 

income by the total number of sponsored noncitizens who are applying for or 

receiving cash aid.  This amount shall be deemed to be the income of each applicant 

or recipient who is a sponsored noncitizen. 

 

.714 When the sponsored noncitizen is not included in the AU (see Section 82-832), the 

portion of his/her income, which has been deemed from the sponsor, shall not be 

used in determining his/her contribution to the AU unless such income is actually 

available to the AU. 
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44-133 TREATMENT OF INCOME -- CALWORKS (Continued) 44-133 

 

.715 When the sponsored noncitizen is a member of the AU, this deemed income from the 

sponsor shall be treated as unearned income in accordance with Sections 44-113 and 

44-315.4. 

 

.716 If the sponsor is either an excluded parent or stepparent, his/her income shall be 

treated in accordance with the excluded parent or stepparent deeming computation.  

See Sections 44-133.3 and 44-133.63. 

 

.72 Repealed by CDSS Manual Letter No. EAS-01-09, effective 10/10/01. 

 

.8 Income and Needs of Timed-Out Adults. 

 

Income and needs of adults living in the home who have been removed from the AU due to 

exceeding the 48-month CalWORKs time limits shall be treated as follows: 

 

.81 Parents otherwise required to be in the AU.  Net non-exempt income of timed-out parents 

who are otherwise required to be in the AU and living in the home shall be considered 

available to the AU.  The needs of these parents shall not be considered when calculating the 

grant for the aided AU members. 

 

.82 Non-parent caretaker relatives.  Timed-out non-parent caretaker relatives living in the home 

are no longer eligible to be optional AU members, and their income and needs shall not be 

considered when calculating the grant for the aided AU members. 

 

.83 Stepparents not required to be in the AU.  Timed-out stepparents not required to be in the AU 

and living in the home are no longer eligible to be optional AU members, and their net non-

exempt income and needs shall be treated in accordance with the provisions of MPP Sections 

44-133.51 and 44-133.511. 

 

.84 See MPP Sections 42-301 and 82.833.1 for regulations regarding timed-out adults.  For 

timed-out adults whose income must be considered in the AU’s grant computation, net 

nonexempt income shall be determined as specified at MPP Section 44-113.2. 

 

NOTE:  Authority cited:  Sections 10553, 10554, 10604, and 11369, Welfare and Institutions Code.  

Reference:  Sections 10063, 10553, 10554, 10604, 11008.14, 11017, 11254, 11320.15, 11450, 11451.5, 

11452, 11453, 11454, 11454.2, 11486, 18937, 18940, and 11371, Welfare and Institutions Code; 45 CFR 

205.50(a)(1)(i)(A); 45 CFR 233.20(a)(1)(i); 45 CFR 233.20(a)(3)(ii)(C), (a)(3)(vi)(B), (a)(3)(xiv), 

(a)(3)(xiv)(B), and (xviii); 45 CFR 233.50(A)(c); and 45 CFR 233.90(c)(2)(i); Family Support 

Administration Action Transmittal 91-15 (FSA-AT-91-15), dated April 23, 1991; and Omnibus Budget 

Reconciliation Act (OBRA) of 1990; U.S. Department of Health and Human Services Federal Action 

Transmittal No. FSA-AT-91-4 dated February 25, 1991; Simpson v. Hegstrom, 873 F.2d 1294 (1989); 

Ortega v. Anderson, Case No. 746632-0 (Alameda Superior Court) July 11, 1995; and Federal Register, 

Vol. 58, No. 182, pages 49218 - 20, dated September 22, 1993; 8 U.S.C. 1631; and 42 U.S.C. 602(a)(39). 
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44-206 PERSONS WHO MUST BE EXCLUDED FROM THE ASSISTANCE 44-206 

UNIT (AU) (Continued) 

 

NOTE:  Authority cited:  Sections 10553, 10554, and 10604, Welfare and Institutions Code.  Reference:  

42 USC 602(a)(19)(G)(i)(I) and (II); Section 202(a), Public Law 100-485; 45 CFR 244.0(c) and 

250.34(c)(1) and (2); and Sections 10553, 10554, 10604, 11157 (Ch. 270, Stats. 1997), and 11327.5(c)(1), 

Welfare and Institutions Code. 

 

 

44-207 INCOME ELIGIBILITY   44-207 
 

.1 The following financial eligibility test shall be applied to applicant cases. 

 

.11 An applicant family shall not be eligible for cash aid unless the family's income, exclusive of 

the first ninety dollars ($90) of earned income for each employed person, is less than the 

Minimum Basic Standard of Adequate Care (MBSAC) for the family. 

 

  .111 An individual who applies for CalWORKs after leaving aid due to AB 98 subsidized 

employment income as described in Sections 42-716.811(a) and 42-716.813(a) shall 

be considered a current recipient for the purpose of determining CalWORKs financial 

eligibility. 

 

   (a) During the three calendar month period after the subsidized employment 

ends, the county shall apply the recipient earned income disregards as 

described in Section 44-111.23. 

 

   (b) If an individual applies for CalWORKs after this three-month period has 

passed, he or she shall be considered an applicant for the purpose of 

determining CalWORKs financial eligibility as described in Section 

44-207.11. 

   

 HANDBOOK BEGINS HERE 
 

Example: Applicant applies for assistance for herself and her one dependent child.  The 

mother (applicant) works part-time for $600 per month.  The family is 

nonexempt and lives in Region 2. 
 

Applicant Eligibility Determination 
 

$   600  Earned Income 

-     90  $90 Earned Income Disregard 

$   510  Total Net Nonexempt Income 

$   896  MBSAC for two 

Family passes the MBSAC test (MBSAC is greater than Net 

Nonexempt Income) 
 

See Section 44-207.2 for second step in the financial eligibility test for 

applicants. 
 
 HANDBOOK ENDS HERE  
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44-207 INCOME ELIGIBILITY (Continued)  44-207 

 

.112 The MBSAC is the amount of money which is necessary to provide a family with the 

following: 

 

a. Housing. 

 

b. Clothing. 

 

c. Food. 

 

d. Utilities. 

 

e. Items for household operation, education and incidentals, recreation, personal 

needs, and insurance. 

 

f. Essential medical, dental, or other remedial care not otherwise provided at 

public expense. 

   

 HANDBOOK BEGINS HERE 

 

.113 The MBSAC for the family applies in determining financial eligibility for applicants, 

the value of in-kind income for the AU, the amount of income from a sponsor 

available to a sponsored non-citizen, the period of ineligibility for non-qualifying 

withdrawals from restricted accounts and transfer of assets.  The MBSAC amounts 

are set forth in Welfare and Institutions Code Section 11452. 

 

(a) See Section 44-315.311 for the MBSAC amounts as of July 1, 2012.  (The 

MBSAC figures are subject to a cost-of-living adjustment on July 1 of every 

year.  These updates to the MBSAC figures are published by CDSS through 

an annual All County Letter.). 

 

 HANDBOOK ENDS HERE  
 

.12 When estimating income for eligibility, all relevant information available to the county and 

the recipient shall be taken into consideration.  See Section 44-113.21 for computations. 

 

.2 The following financial eligibility test shall be applied to both applicant and recipient cases. 

 

.21 Section 44-207.21(QR) et seq. shall become inoperative and Section 44-207.21(SAR) et seq. 

shall become operative in a county on the date SAR becomes effective in that county, 

pursuant to the County's SAR Declaration. 
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44-315 AMOUNT OF AID    44-315 
 

.1 Definitions     These definitions are specific to and for purposes of 

this section. 

 

.11 Net Nonexempt Income   "Net Nonexempt Income" means all earned income 

and disability-based unearned income less applicable 

disregards, plus any unearned income. 

   

 HANDBOOK BEGINS HERE 

 

[See Chapter 44-100 to determine net nonexempt 

income.] 

 

 HANDBOOK ENDS HERE  
 

.12 Grant Amount    "Grant Amount" means the amount of cash aid 

which is to be paid to the AU for a given month. 

 

.13 Potential Grant    Potential Grant" means the subtotal after the net 

nonexempt income is subtracted from the MAP plus 

special needs for the family.  The potential grant 

may equal the grant amount if the potential grant is 

equal to or less than the MAP plus any special needs 

for the AU only. 

 

.2 County Responsibility    The county is responsible for computing the amount 

of aid payment when: 

 

.21 Granted     Aid is granted or restored; 

 

.22 Redetermination   A redetermination of eligibility is made; 

 

.23 Change     There is a change in need, income, or other factors 

affecting the amount of aid to which the recipient is 

eligible. 

 

.3 Amount of Grant    The county shall calculate the amount of grant as 

follows: 

 

.31      Section 44-315.31(QR) et seq. shall become 

inoperative and Section 44-315.31(SAR) et seq. 

shall become operative in a county on the date SAR 

becomes effective in the county, pursuant to the 

County's SAR Declaration. 
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44-315 AMOUNT OF AID (Continued)  44-315 

 

(QR) Reasonably Anticipated   The reasonably anticipated monthly income shall be 

Monthly Income   used to determine cash aid for the QR Payment 

Quarter. 

 

 (SAR) Reasonably Anticipated   The reasonably anticipated monthly income shall be 

  Monthly Income   used to determine cash aid for the SAR Payment 

Period. 

 

(QR) .311     Income shall be considered to be reasonably 

anticipated if the county determines that: 

 

(QR) (a)    The income has been or will be approved or 

authorized within the next QR Payment Quarter, or 

the household is otherwise reasonably certain that 

the income will be received within the QR Payment 

Quarter; and 

 

(QR) (b)    The amount of the income is known. 

 

 (SAR) .311     Income shall be considered to be reasonably 

anticipated if the county determines that: 
 
  (SAR) (a)    The income has been or will be approved or 

authorized within the next SAR Payment Period, or 

the household is otherwise reasonably certain that 

the income will be received within the SAR 

Payment Period; and 
 
  (SAR) (b)    The amount of the income is known; and 
 
  (SAR) (c)    The start date of the income is known. 
 

(QR) .312     If necessary, the county may require the recipient to 

provide one or more months of the previous 

quarter’s income when the county needs more 

information to determine what income is reasonably 

anticipated for the next QR Payment Quarter. 

 

 (SAR) .312     If necessary, the county may require the recipient to 

provide one or more months of the previous period’s 

income when the county needs more information to 

determine what income is reasonably anticipated for 

the next SAR Payment Period. 

 

(QR) .313     That portion of the AU's income which is uncertain 

or cannot be reasonably anticipated, in accordance 

with Section 44-101(c)(1)(QR), will not be counted 

when determining income eligibility and cash aid. 
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44-315 AMOUNT OF AID (Continued)  44-315 

   

 HANDBOOK BEGINS HERE 

 

   (QR) Example:  A recipient is in a January/February/March quarter.  

The recipient indicated on the QR 7 that weekly 

income of $100 per week was received in the QR 

Data Month and that this income will not continue 

during the April/May/June quarter.  The county 

consults with the recipient and determines that the 

$100 per week pay will only be received until the 

second week of May.  The recipient will begin a new 

job on June 1 and anticipates receiving a monthly 

income of $500.  There are five pay periods in April, 

and four pay periods in May. 

 

Once the monthly income amounts for each month 

of  the QR Payment Quarter have been determined, 

add the reasonably anticipated income for each 

month of the quarter and divide by the number of 

months in the QR Payment Quarter to arrive at a 

reasonably anticipated monthly income.  The county 

shall use the reasonably anticipated monthly income 

to calculate cash aid for the QR Payment Quarter. 

 

The county will compute income for the new quarter 

as follows: 

 

April $500 

May $200 

June $500 

Total Quarter income $1200 

 

The reasonably anticipated monthly income is $400 

($1200 divided by the number of months in the QR 

Payment Quarter). 

 

The reasonably anticipated income for each month 

of the QR Payment Quarter $400. 

 

   (SAR) Example:  A recipient is in a January through June SAR 

Payment Period.  The recipient indicates on the June 

SAR 7 that weekly income of $100 per week was 

received in the SAR Data Month and that this 

income will increase to $150 per week beginning in 

August. 

 

 HANDBOOK CONTINUES  
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44-315 AMOUNT OF AID (Continued)  44-315 

   

 HANDBOOK CONTINUES 
 
       The $100 weekly income will be converted to a 

monthly amount ($100 x 4.33 = $433) and used to 

determine the benefit amount for the month of July. 
 
       The $150 weekly income will be converted to a 

monthly amount ($150 x 4.33 = $649*) and used to 

determine the benefit amount for the remaining 

months of the SAR Payment Period (August through 

December). 
 
       *50% Earned Income Disregard and Net non-exempt 

income must be rounded down to the nearest dollar 

amount per MPP Section 44-315.34. 
 
 HANDBOOK ENDS HERE  
 

  (SAR) (a) Income Expected to If an AU/household's monthly income fluctuates or 

    Fluctuate after Data they expect the income received in the Data Month 

    Month   to change in the upcoming SAR Payment Period, the 

CWD must attempt to find out the amount of income 

the AU/household reasonably expects to receive, in 

order to determine what income, if any, can be 

reasonably anticipated and used in the next SAR 

Payment Period's benefit calculation.  Only that 

portion of income that the AU/household reasonably 

anticipates it will receive can be used in the benefit 

calculation. 

 

       New income cannot be anticipated unless the 

AU/household is reasonably certain of the amount of 

income and the start date.  If an AU/household 

reports that they expect their income to change or 

stop, but are uncertain of when or by how much, the 

CWD cannot reasonably anticipate this change. 

However, if the recipient states that the Data Month 

income is not typical, explains why, and lists an 

estimate of future income, barring any information 

to the contrary, the recipient’s estimate of future 

income should be used. Additionally, if the recipient 

states that their income fluctuates so much that they 

can't anticipate any income, no income will be 

counted. If the CWD disagrees that the income is too 

unpredictable to anticipate, it must explore with the 

applicant or recipient what amount, if any, can be 

reasonably anticipated and document the basis for 

the amount used in the case narrative. 
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44-315 AMOUNT OF AID (Continued)  44-315 

   

 HANDBOOK BEGINS HERE 

 

   (SAR) Example:  Recipient provides a SAR 7 with four check stubs 

for the Data Month of varying amounts ($50, $150, 

$75, and $500).  There were five weeks in that 

month, and for one week, he reports no earnings at 

all.  He works on call and has no idea when he will 

be called in.  The worker reviews the case and 

confirms that the recipient had periods of no income 

in the past.  The worker then carefully documents 

the basis for being unable to reasonably anticipate 

any income, and budgets no income for the 

upcoming SAR period.  The recipient must report 

income above the IRT in accordance with 

requirements, but any other mid-period income 

report is voluntary. 

 

   (SAR) Example:  Using the same employment scenario as above, 

except that the recipient reports that he expects to 

earn at least $150/month.  The CWD shall accept 

this statement, unless there is a reason to find it 

questionable.  The worker must document the basis 

for using the estimate or document the reason for 

using a different amount.  (For example: Past 

earning history shows that the recipient has always 

earned at least that amount, and although there were 

periods of higher earnings, they were sporadic).  The 

recipient must report income above the IRT in 

accordance with requirements, but any other mid-

period income report is voluntary.  The recipient can 

also report mid-period if his income does not reach 

$150 and the grant amount shall be supplemented, as 

necessary. 
 
 HANDBOOK ENDS HERE  
 

(QR) .317 Determination of Aid Based When a recipient mid-quarter report or a county 

on Mid-Quarter Changes initiated action changes the amount of cash aid, 

except as provided in Section 44-316.312(a)(3)(QR), 

the county shall determine the grant amount by 

adding the monthly income for the remaining 

months of the QR Payment Quarter then dividing by 

the number of months remaining in the QR Payment 

Quarter.  The county shall use the reasonably 

anticipated monthly income to calculate cash aid for 

the remainder of the QR Payment Quarter. 
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44-315 AMOUNT OF AID (Continued)  44-315 

 

 (SAR) .317 Determination of Aid Based When a recipient mid-period report or a county 

   on Mid-Period Changes  initiated action changes the amount of cash aid, 

except as provided in Section 44-316.312(a)(3) 

(SAR), the county shall determine the grant amount 

by determining the monthly income that is 

reasonably anticipated for each remaining month of 

the SAR Payment Period.  The county shall use the 

reasonably anticipated monthly income to calculate 

cash aid for the remaining months of the SAR 

Payment Period. 

 

.32 "Family" MAP    Determine the Maximum Aid Payment (MAP) for 

all family members whose needs are considered in 

the payment month.  The MAP is set forth in 

Welfare and Institutions Code Section 11450. 
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44-316 REPORTING CHANGES AFFECTING ELIGIBILITY AND 44-316 

GRANT DETERMINATIONS AND COUNTY ACTIONS 
 

.1 Reserved 

 

.2 Sections 44-316.2(QR) et seq. shall become inoperative and Sections 44-316.2(SAR) et seq. shall 

become operative in a county on the date the SAR becomes effective in that county, pursuant to 

the County's SAR Declaration. 

 

(QR) Prior to the end of each QR Payment Quarter, the county shall request updated information from 

recipient families concerning all changes affecting eligibility and grant amount from the QR 7 

Reporting Period and expected income changes in the next QR Payment Quarter. 

 

(SAR) Prior to the end of each SAR Payment Period, the county shall request updated information from 

recipient families concerning all changes affecting eligibility and grant amount from the current 

SAR Payment Period and any known income changes in the next SAR Payment Period. 

 

(QR) .21 For all CalWORKs recipients, such information shall be reported on the QR 7.  If the 

recipient fails to provide the report requested by the county by the deadline provided by 

Section 40-181.22(QR), then the recipient's grant will be terminated in accordance with 

Section 22-072. 

 

(SAR) .21 For all CalWORKs recipients, such information shall be reported on the SAR 7 or the annual 

redetermination forms (SAWS 2).  If the recipient fails to provide the report requested by the 

county by the deadline provided by Section 40-181.22(SAR), then the recipient's grant will 

be terminated in accordance with Section 22-072. 

 

 .22 The county shall use the QR 7 to determine continued eligibility as specified in Section 40-

181. 

 

(SAR) .22 The county shall use the SAR 7 or SAWS 2 to determine continued eligibility as specified in 

Section 40-181. 

 

(QR) .23 Additionally, the county  shall compare the QR 7 submitted for that QR Payment Quarter to 

all mid-quarter reports that were reported during that QR Payment Quarter to ensure  that 

mid-quarter circumstances reported are consistent with the circumstances reported on the 

QR 7. 

 

(SAR) .23 Additionally, the county shall compare the SAR 7 or SAWS 2 submitted for that SAR 

Payment Period to all mid-period reports that were received during that SAR Payment Period 

to ensure that mid-period circumstances reported are consistent with the circumstances 

reported on the SAR 7 or SAWS 2. 

 

 

 

 

 

 

 

  
 CALIFORNIA-DSS-MANUAL-EAS 

MANUAL LETTER NO. EAS-14-01 Effective   6/13/14  
 Page 486 



 
 STANDARDS OF ASSISTANCE 

44-316 (Cont.) AID PAYMENTS Regulations  
 

44-316 REPORTING CHANGES AFFECTING ELIGIBILITY AND 44-316 

GRANT DETERMINATIONS AND COUNTY ACTIONS  (Continued) 

 

 (QR) .231 Section 44-316.231(QR) shall become operative in a county on the date the QR/PB 

becomes effective in that county, pursuant to the Director's Declaration. 

 

   If the information reported on the QR 7 is inconsistent with the information provided 

in any mid quarter reports made during the QR 7 Reporting Period, the county shall 

take action to resolve the discrepancy.  The county shall first attempt to contact the 

recipient to resolve the discrepancy.  If the county is unable to contact the recipient or 

obtain resolution from such contact, the QR 7 shall be considered incomplete. 

 

 (SAR) .231 If the information reported on the SAR 7 or SAWS 2 is inconsistent with the 

information provided in any mid-period reports made during the SAR Reporting 

Period, the county shall take action to resolve the discrepancy.  The county shall first 

attempt to contact the recipient to resolve the discrepancy.  If the county is unable to 

contact the recipient or obtain resolution from such contact, the SAR 7 or SAWS 2 

shall be considered incomplete. 

 

.3 Section 44-316.3(QR) et seq. shall become inoperative and Section 44-316.3(SAR) et seq. shall 

become operative in a county on the date the SAR becomes effective in that county, pursuant to 

the County's SAR Declaration. 

 

(QR) Mid-Quarter Actions 

 

(QR) The county shall act on specified changes that occur mid-quarter.  Mid-quarter changes to cash aid 

shall be acted on separately and sequentially under quarterly reporting/prospective budgeting and 

include: 

 

(SAR) Mid-Period Actions 

 

(SAR) The county shall act on specified changes that occur mid-period.  Mid-period changes to cash aid 

shall be acted on separately and sequentially under semi-annual reporting/prospective budgeting 

rules and include: 
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44-316 REPORTING CHANGES AFFECTING ELIGIBILITY AND 44-316 

GRANT DETERMINATIONS AND COUNTY ACTIONS  (Continued) 

 

   (SAR) (2) When an AU member becomes pregnant mid-period, the county shall 

make payments according to existing pregnancy special need rules (see 

Sections 44-211.6 et seq.) and will continue payment of the special 

need until the end of the SAR Payment Period in which the child is 

expected to be born. 

 

    (QR) (A) If the pregnancy is verified to extend beyond the estimated date 

of confinement and extends into the next QR Payment Quarter, 

the county shall continue the pregnancy special need payment 

until the end of the QR Payment Quarter in which the new 

estimated date of confinement is established or until the newborn 

is added to the AU.  See Section 44-318.15 for when to add the 

newborn. 

 

    (SAR) (A) If the pregnancy is verified to extend beyond the estimated date 

of confinement and extends into the next SAR Payment Period, 

the county shall continue the pregnancy special need payment 

until the end of the SAR Payment Period in which the new 

estimated date of confinement is established or until the newborn 

is added to the AU.  See Section 44-318.15 (SAR) for when to 

add the newborn. 

 

(QR) .32 Recipient Mid-Quarter Mandatory Reports 

 

 (QR) Recipients shall report in person, verbally or in writing, specific changes during the QR 

Payment Quarter within ten days of when the change becomes known to the AU. 

 

(SAR) .32 Recipient Mid-Period Mandatory Reports 

 

 (SAR) Recipients shall report in person, verbally or in writing, specific changes during the SAR 

Payment Period within ten (10) days of when the change becomes known to the AU. 

 

  .321 The following occurrences shall be reported by the recipient to the county: 

 

   (a) Drug felony convictions 

 

   (b) Fleeing felon status 

 

   (c) Violation of conditions of probation or parole 

 

   (d) Address changes 

 

    (1) The act of failing to report an address change shall not, in and of itself, 

result in a reduction in aid or a termination of benefits. 

 

  (QR) (e) Income exceeding the Income Reporting Threshold (IRT) 
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44-316 REPORTING CHANGES AFFECTING ELIGIBILITY AND 44-316 

GRANT DETERMINATIONS AND COUNTY ACTIONS  (Continued) 

 

  (SAR) (e) Income exceeding the lowest of three levels of the Income Reporting 

Threshold (IRT) 

 

  .322 The county shall discontinue cash aid to the recipient at the end of the month in 

which timely and adequate notice can be provided when changes specified in 

Sections 44-316.321(a), (b), and (c) are reported. 

 

  .323 The county shall act on address changes, in accordance with regulations and 

procedures regarding changes of residence. 

 

  .324 Income Reporting Threshold (IRT) 

 

  (QR) (a) The level of income that triggers the need for a CalWORKs AU to report a 

mid-quarter change in income.  The IRT is the greater of 130 percent of the 

Federal Poverty Level or the level at which an AU becomes financially 

ineligible. 

 

  (SAR) (a) The level of income that triggers the need for a CalWORKs AU to report a 

mid-period change in income.  There are three tiers of the IRT under semi-

annual reporting, the lowest of which will be the AU's current IRT amount: 

 

   (SAR) (1) 55 percent of the Federal Poverty Level for a family of three, plus the 

amount of income last used to calculate the AU’s monthly grant 

amount. 

 

   (SAR) (2) The amount of income likely to render the AU ineligible for 

CalWORKs benefits. 

 

   (SAR) (3) 130 percent of the Federal Poverty Level or the level at which a 

household becomes financially ineligible for federal SNAP benefits 

(called CalFresh in California).  

   

 HANDBOOK BEGINS HERE 

 

Handbook Section 44-316.324(a)(SAR) will become operative in a county on the date that SAR is 

implemented in the county, pursuant to the County's SAR Declaration. 

 

(SAR) There are three tiers of the IRT under SAR, the LOWEST of which will be the AU’s current IRT: 

 

 1) Tier one:  55 percent of the monthly income of a family of three at the Federal Poverty 

Level (FPL) plus the amount of income last used to calculate the AU’s grant.  (100 percent 

of the current FPL for a family of 3 as of 12-1-12 is $1,590.83.  55 percent of $1,590.83 = 

$875.  This figure will be updated annually when the FPL is updated.) 

 

 HANDBOOK CONTINUES  
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(5) Senior Parent    "Senior Parent" means the parent of a minor parent 

when the minor parent receives aid for his/her child 

or the parent of a minor pregnant woman. 

 

(6) Sibling     "Sibling" means the brother or sister who has both 

parents in common with the applicant child.  This 

includes siblings by adoption. 

 

(7) Sponsored Non-Citizen   "Sponsored non-citizen" means a noncitizen whose 

entry into the United States was sponsored by a 

person who executed an I-864 Affidavit of Support 

or similar agreement on behalf of a noncitizen as a 

condition of the noncitizen’s entry into the United 

States. 

 

(8) California Department of   "CDSS" means the state department which 

Social Services (CDSS)   supervises the counties in the administration of the 

CalWORKs program.  Also referred to as DSS or 

the Department. 

 

(9) Statement of Facts   "Statement of Facts" means the CW 8 (Rev. 3/13), 

CW 8A (Rev.4/13), SAR 22 (Rev. 3/13), SAR 23 

(Rev. 3/13), CW 42 (Rev. 11/06) or the SAWS 2 

(Rev. 4/13) are the state required forms used to 

collect the information  necessary to determine a 

family's eligibility.  See Section 80-310 for title and 

definition of forms. 

 

(10) Statewide Fingerprint   "Statewide Fingerprint Imaging System (SFIS)" 

Imaging System (SFIS)   means an automated system that captures fingerprint 

and photo images and stores them in a statewide 

database. 

 

(11) Stepparent    "Stepparent" means a person who is not the 

biological parent, but is either married to, or the 

California domestic partner of, the parent of the 

child. 

 

(12) Strike     "Strike" means a concerted stoppage of work by 

employees (including a stoppage by reason of the 

expiration of a collective bargaining agreement) and 

any concerted slowdown or other concerted 

interruption of operations by employees. 
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(13) Striker     "Striker" means an applicant or recipient who is 

participating in a strike on the last day of the month. 

 

(14) Supplemental Security   "SSI/SSP child" means a child who would be 

Income/State    eligible for AFDC except that he/she is receiving 

Supplementary Program   SSI/SSP.  SSI/SSP is the federal/state assistance 

program for persons who are aged, disabled or blind 

as authorized by Title XVI of the Social Security 

Act. 

 

(t) (Reserved) 

 

(u) (Reserved) 

 

(v) (1)      Section 80-301(v)(1)(QR) shall become inoperative 

and Section 80-301(v)(1)(SAR) shall become 

operative in a county on the date SAR becomes 

effective in that county, pursuant to the County's 

SAR Declaration. 

 

(QR) Voluntary Recipient Reports  "Voluntary Recipient Reports" means mid-quarter 

reports that recipients may make to the county 

pursuant to Section 44-316.31(QR). 

 

 (SAR) Voluntary Recipient Reports  "Voluntary Recipient Reports" means mid-period 

reports that recipients may make to the county 

pursuant to Section 44-316.31(SAR). 

 

(w) (Reserved) 

 

(x) (Reserved) 

 

(y) (Reserved) 

 

(z) (Reserved) 

 

NOTE:  Authority cited:  Sections 10553, 10554, and 10604, Welfare and Institutions Code.  Reference:  

Sections 10054, 10058, 10063, 10553, 10554, 10604, 10830, 11008.13, 11008.14, 11023.5, 11051, 

11054, 11201, 11203, 11250, 11250.4, 11265.2, 11265.3, 11266, 11269, 11320, 11400, 11450, 11486, 

16501.1, and 16507, Welfare and Institutions Code; Sections 297, 297.5, 298.5, and 299.2, Family Code; 

8 CFR 213a. and 299; 45 CFR 201.3, 206.10, 224.51, 232.12, 233.10, 233.106, 233.20, 233.51, 233.60, 

233.90, 237.50, 255, and 266.10; 42 USC 402(a)(6) and 606(a); and SSA-AT-86-01; Federal Register, 

Vol. 75, No. 19, dated January 29, 2010, pages 4928 and 4929 [7 CFR 273.12(a)(1)(vii)]. 
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The following forms apply to the regulations in 

Divisions 40 through 50 and 80 through 89. 

 

(a) (Reserved) 

 

(b) (Reserved) 

 

(c) (1) CCP 1     The Declaration of Exemption From Trustline 

Registration and Health and Safety Self-

Certification, (10/98), Recommended, is used to 

declare that an individual; the aunt, uncle, 

grandmother/father, great grandmother/father, great 

aunt/uncle of the child(ren) in care is exempt from 

licensure. 

 

(2) CCP 4     The Health and Safety Self-Certification (For 

license-exempt providers), (10/98), Required 

(Substitutes Permitted), is used for a license-exempt 

child care provider who is serving a family that 

receives subsidized child care.  Also, this form 

certifies that the home where child care is provided 

meets basic health and safety standards, including 

the prevention and control of infectious diseases. 

 

(3) CCP 6     The Health and Safety Facility Checklist, (7/98), 

Required (Substitutes Permitted), is used to provide 

parents with a list of suggested questions to ask their 

child care provider to ensure that the home where 

care is to be provided is a safe and healthy place for 

their child(ren). 

 

 (4) CW 2.1     The "Notice and Agreement for Child, Spousal and 

Medical Support " (Rev. 8/04) is used to inform the 

applicant of his/her responsibility to participate in 

the support enforcement process and of his/her right 

to claim exemption from participation.  This form 

replaces the CA 2.1 NA. 

 

(5) CW 2.1 (Q)    The "Support Questionnaire" (Rev. 7/01) is used to 

collect information about the absent parent.  This 

form replaces the CA 2.1 Q. 
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(6) CW 8     The "Statement of Facts for an Additional Person" 

(Rev. 3/13) is used to collect the information 

necessary to determine eligibility when adding a 

person to an existing CalWORKs case.  This form 

replaces the CA 8. 

 

(7) CW 8A     The "Statement of Facts to Add a Child Under Age 

16" (Rev. 4/13) is used to collect the information 

necessary to determine eligibility when adding a 

child under 16 to an existing CalWORKs case.  This 

form replaces the CA 8A. 

 

(8) CW 13     The "Caretaker Relative Agreement" (Rev. 9/02) is 

used to designate the caretaker relative as agreed by 

two persons who live in separate homes when both 

could qualify as the caretaker relative of a child.  

This form replaces the CA 13. 

 

(QR) (9) CW 23     Section 80-310(c)(9)(QR) shall become inoperative 

in a county on the date SAR becomes effective in 

that county, pursuant to the County's SAR 

Declaration. 

 

       The "Senior Parent Statement of Facts" (Rev. 3/00) 

is used to collect information about the senior 

parent/legal guardian's income to determine a minor 

parent's eligibility.  This form replaces the CA 23.  

Once SAR is implemented, the CW 23 will be 

replaced with the SAR 23. 

 

(SAR) (10) CW 25A    Section 80-310(c)(10)(SAR) shall become operative 

in a county on the date SAR becomes effective in 

that county, pursuant to the County's SAR 

Declaration. 

 

       The "Payee Agreement For Minor Parent" (Rev. 

2/13) is used in minor parent cases to delegate an 

adult payee. This form will replace the QR 25A once 

SAR is implemented in each county. 
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(SAR) (11) CW 29     Section 80-310(c)(11)(SAR) shall become operative 

in a county on the date SAR becomes effective in 

that county, pursuant to the County's SAR 

Declaration. 

 

       The "Applicant Test" (Rev. 1/13) is used to 

determine if the applicant is eligible for Cash Aid.  

This form will replace the QR 29 once SAR is 

implemented in each county. 

 

(SAR) (12) CW 30     Section 80-310(c)(12)(SAR) shall become operative 

in a county on the date SAR becomes effective in 

that county, pursuant to the County's SAR 

Declaration. 

 

       The "CalWORKs Budget Worksheet" (Rev. 4/13) is 

used to determine the aid payment amount for the 

AU.  This form replaces the QR 30. 

 

 (13) CW 42     The "Statement of Facts – Homeless Assistance 

(Rev. 11/06)" is used to gather information to 

determine eligibility for non-recurring special need 

for homeless assistance.  This form replaces the CA 

42. 

 

 (14) CW 371    The "Referral to Local Child Support Agency 

(LCSA)" (Rev. 7/01) is used to refer cases to the 

Local Child Support Agency for child support 

enforcement purposes.  This form replaces the CA 

371. 

 

(SAR) (15) CW 2103    Section 80-310(c)(14)(SAR) shall become operative 

in a county on the date SAR becomes effective in 

that county, pursuant to the County's SAR 

Declaration. 

 

       The "Reminder for Teens Turning 18 Years Old" 

(Rev. 2/13) is used to inform recipient children who 

will be turning 18 within 60 days of the 

requirements for continued eligibility. This form will 

replace the QR 2103 once SAR is implemented in 

each county. 

 

(d) (1) DHS 6110    The Medical Insurance Form (Rev. 10/91) is used to 

collect information regarding medical coverage and 

identify third parties who may be liable to pay for 

medical expenses of AU members. 
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(2) DHS 6155    The Health Insurance Questionnaire (Rev. 10/90) is 

used to collect information regarding medical 

coverage and identify third parties who may be 

liable to pay for medical expenses of AU members. 

 

(e) (Reserved) 

 

(f) (1) FC 2     The "Statement of Facts Supporting Eligibility for 

AFDC-Foster Care (FC)" (Rev. 7/02) is used to 

collect information necessary to determine foster 

care eligibility at the time of application and 

redetermination. 

 

(2) FC 18     The "Notification of AFDC-Foster Care Transfer" 

(Rev. 2/97) collects and transmits the information 

necessary to transfer a foster care case between 

counties. 

 

(g) through (p) (Reserved) 

 

(q)       Sections 80-310(q)(1)(QR) through (11)(QR) shall 

become inoperative in a county on the date SAR 

becomes effective in that county, pursuant to the 

County's SAR Declaration. 

 

(QR) (1) QR 2     The "Reporting Changes for Cash Aid and Food 

Stamps " (Rev. 6/04) may be used to inform the 

recipient of their Income Reporting Threshold (IRT) 

and reporting responsibilities. 

 

(QR) (2) QR 3     The "Mid-Quarter Status Report" (Rev. 7/06) may 

be used by recipients to report mandatory and/or 

voluntary mid-quarter changes in writing.  Clients 

are not mandated to use this form and counties shall 

also accept mid-quarter reports that are submitted in 

a manner other than on the QR 3. 

 

(QR) (3) QR 7     The " Eligibility/Status Report” (Rev. 12/08) is used 

to collect information to determine eligibility and 

benefits for cash aid and food stamps.  The QR 7 

comes with an addendum that lists examples of 

income and expenses and the penalties for fraud. 
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(QR) (4) QR 7A     The "How to Fill Out Your QR 7 Quarterly 

Eligibility/Status Report" (Rev. 8/09) instructs 

recipients on how to fill out the Quarterly Report 

(QR 7).  The QR 7A shall be given to applicants at 

the time of application and to recipients at each 

annual redetermination.  The form shall also be 

made available anytime the client requests it. 

 

(QR) (5) QR 22     The "Sponsor's Statement of Facts Income and 

Resources (Supplemental Application For Food 

Stamps And Cash Aid)" (Rev. 12/06) is used to 

collect necessary information about a noncitizen’s 

sponsor for determining eligibility for the 

noncitizen. 

 

(QR) (6) QR 25A    The "Payee Agreement For Minor Parent" (Rev. 

5/04) is used in minor parent cases to delegate an 

adult payee. 

 

(QR) (7) QR 29     The "Applicant Test" (Rev. 5/04) is used to 

determine if the applicant is eligible for Cash Aid. 

 

(QR) (8) QR 30     The "CalWORKs Budget Worksheet" (Rev. 9/11) is 

used to determine the aid payment amount for the 

AU. 

 

(QR) (9) QR 72     The "Sponsor's Quarterly Income and Resources 

Report" (Rev. 12/06) is used to gather necessary 

information each quarter from a non-citizen's 

sponsor that is used to determine continuing 

eligibility and grant level for the non-citizen. 

 

(QR) (10) QR 73     The "Senior Parent Quarterly Income Report" (Rev. 

6/04) is used to collect necessary information from 

the senior parent to determine continuing eligibility 

and grant levels for the minor parent. 

 

(QR) (11) QR 2103    The "Reminder for Teens Turning 18 Years Old" 

(Rev. 11/11) is used to inform recipient children 

who will be turning 18 within 60 days of the 

requirements for continued eligibility. 

 

(r) (Reserved) 
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(s)       Sections 80-310(s)(1)(SAR) through (s)(10) (SAR) 

shall become operative in a county on the date SAR 

becomes effective in that county, pursuant to the 

County's SAR Declaration. 

 

(SAR) (1) SAR 2     The "Reporting Changes for Cash Aid and 

CalFresh" (Rev. 11/13) may be used to inform the 

recipient of their Income Reporting Threshold (IRT) 

and reporting responsibilities.  This form replaces 

the QR 2. 

 

(SAR) (2) SAR 3     The "Mid-Period Status Report" (Rev. 4/13) may be 

used by recipients to report mandatory and/or 

voluntary mid-period changes in writing.  Clients are 

not mandated to use this form and counties shall also 

accept mid-period reports that are submitted in a 

manner other than on the SAR 3.  This form replaces 

the QR 3. 

 

(SAR) (3) SAR 7     The "SAR 7 Eligibility Status Report" (Rev. 8/13) is 

used to collect information to determine eligibility 

and benefits for cash aid and CalFresh in the six 

month period in which the SAWS 2 is not due.  The 

SAR 7 comes with an addendum that lists examples 

of income and expenses and the penalties for fraud.  

This form replaces the QR 7. 

 

(SAR) (4) SAR 7A    The "How to Fill Out Your SAR 7 Eligibility Status 

Report" (Rev. 9/13) instructs recipients on how to 

fill out the SAR 7 Eligibility Status Report.  The 

SAR 7A shall be given to applicants at the time of 

application and mailed to recipients along with their 

SAR 7 report.  The form shall also be made 

available anytime the client requests it.  This form 

replaces the QR 7A. 
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(SAR) (5) SAR 7 Addendum   The "Instructions and Penalties SAR 7 Eligibility 

Status Report" (Rev. 4/13) is used to help recipients 

fill out the SAR 7 by giving them examples of types 

of income, property, housing costs and expenses.  

This form also informs recipients of the penalties for 

cash aid and CalFresh fraud.  This form replaces the 

QR 7 Addendum. 

 

(SAR) (6) SAR 22     The "Sponsor's Statement of Facts Income and 

Resources (Supplement to the SAWS 2, Application 

For CalFresh And Cash Aid)" (Rev. 3/13) is used to 

collect necessary information about a non-citizen's 

sponsor for determining eligibility for the non-

citizen.  The SAR 22 must be completed in addition 

to the SAWS 2 when a recipient is a sponsored non-

citizen.  This form replaces the QR 22. 

 

(SAR) (7) SAR 23     The "Senior Parent Statement of Facts" (Rev.3/13) is 

used to collect information about the senior 

parent/legal guardian's income to determine a minor 

parent's eligibility.  This form replaces the CW 23. 

 

(SAR) (8) SAR 72     The "Sponsor's Semi-Annual Income and Resources 

Report" (Rev. 3/13) is used to gather necessary 

information during the semi-annual period in which 

a SAWS 2 is not due from a non-citizen's sponsor 

that is used to determine continuing eligibility and 

grant level for the non-citizen. 

 

(SAR) (9) SAR 73     The "Senior Parent Semi-Annual Income Report" 

(Rev. 3/13) is used to collect necessary information 

during the semi-annual period in which a SAWS 2 is 

not due from the senior parent to determine 

continuing eligibility and grant levels for the minor 

parent. 

 

 (10) SAWS 1    The "Initial Application for CalFresh, Cash Aid, 

and/or Medi-Cal Health Care Programs" (Rev. 8/13) 

is used to request public assistance, including 

CalWORKs and CalFresh (previously Food 

Stamps), along with Medi-Cal and other health 

coverage. 
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 (11) SAWS 2    The "Statement of Facts for Cash Aid, CalFresh and 

Medi-Cal/34-County Medical Services Program 

(CMSP)" (Rev. 4/13) is used as a multipurpose form 

to gather information necessary to determine 

eligibility for CalWORKs, CalFresh, and Medi-Cal.  

The SAWS 2 is also used at one-year intervals to 

redetermine eligibility and determine benefit 

amounts for the upcoming payment period. 

 

 (12)      Section 80-310(s)(11)(QR) shall become inoperative 

and Section 80-310(s)(11)(SAR) shall become 

operative in a county on the date SAR becomes 

effective in that county, pursuant to the County's 

SAR Declaration. 

 

 (QR) SAWS 2A-QR    The "Rights, Responsibilities and Other Important 

Information" (Rev. 9/11) is used to inform 

applicants and recipients of their rights and 

responsibilities. 

 

 (SAR) SAWS 2A SAR    The "Rights, Responsibilities and Other Important 

Information" (Rev. 4/13) is used to inform 

applicants and recipients of their rights and 

responsibilities. 

 

(13) SCC 6     The "Monthly Child Care Eligibility Report" (Rev. 

3/95) is used to gather information monthly to 

determine eligibility to receive child care assistance 

in the Supplemental Child Care Program or the 

California Alternative Assistance Program. 

 

(14) SOC 158A    The "Foster Child's Data Record and AFDC-FC 

Certification" (Rev. 3/93) collects child-specific data 

necessary to determine foster care eligibility and 

input information into the Foster Care Information 

System. 

 

(15) SOC 809    The "Cash Assistance Program for Immigrants 

(CAPI) Indigence Exception Statement" (Rev. 7/03) 

is a form to be completed by CAPI applicants or 

recipients who are claiming that they meet the 

indigence exception to sponsor-deeming. 
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(t) (1) TEMP 2189    The Tyler Public Notice (Poster) (10/00) (English/ 

Spanish) is posted in agencies designated by 

plaintiffs’ counsel such as CWDs, regional centers, 

independent living centers, area boards, and legal aid 

programs.  This poster explains eligibility and the 

procedures needed for any aged, blind or disabled 

person in the IHSS Program to receive retroactive 

payments for range of motion services provided 

from June 17, 1990 through March 31, 1994 in the 

judgment of Tyler v. Anderson. 

 

(2) TEMP 2185    The Tyler Notice (09/00) (English/Spanish) explains 

eligibility and the procedures needed for any aged, 

blind or disabled person in the IHSS program to 

receive retroactive payments for range of motion 

services provided from June 17, 1990 through 

March 31, 1994 in the judgment of Tyler v. 

Anderson. 

 

(3) TEMP 2185A    The Tyler Claim Form (09/00) (English/Spanish)  is 

used by a claimant to file for retroactive payments as 

provided in the judgment of Tyler v. Anderson. 

 

(4) TEMP 2185B    The Tyler Supplemental Applicant Claim Form 

(10/00) (English/Spanish) is used by applicant 

claimants to file for retroactive payments to 

determine financial and categorical eligibility for 

IHSS as provided in the judgment of Tyler v. 

Anderson. 

 

(5)      Section 80-310(t)(5)(QR) shall become inoperative 

and Section 80-310(t)(5)(SAR) shall become 

operative in a county on the date SAR becomes 

effective in that county, pursuant to the County's 

SAR Declaration. 

 

(QR) TEMP QR 1    The "New Reporting Requirements for CalWORKs 

and Food Stamp Recipients" (Rev. 8/03) is a mass 

informing notice sent to recipients on a monthly 

basis for a period of three months before and three 

months after implementation of QR/PB.  The 

informing notice shall be given to applicants who 

apply during the reporting transition.  This notice 

explains the change from monthly reporting to 

quarterly reporting. 
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 (SAR) TEMP SAR 1    The "New Reporting Requirements for Cash Aid and 

CalFresh " (Rev. 9/13) is a mass informing notice 

sent to recipients prior to the implementation of 

SAR.  The informing notice shall be given to 

applicants who apply during the reporting transition.  

This notice explains the change from quarterly 

reporting to semi-annual reporting. 

 

(6) TLR 1     The California Department of Social Services 

Trustline Registry Application Form (Rev. 1/99), is 

used for license-exempt child care providers to apply 

to the Trustline Registry. 

 

(u) through (z) (Reserved) 

 

NOTE:  Authority cited:  Sections 10553, 10554, and 10604, Welfare and Institutions Code.  Reference:  

45 CFR 206.10(a)(8); Sections 10553, 10950, 11054, 11265.1, 11265.2, 11265.3, 11450(b), 12300, 

12300.2, 12304, 12304.5, and 14132.95, Welfare and Institutions Code; Judgment Re: Tyler v. Anderson, 

Sacramento Superior Court Case No. 376230, dated January 22, 1999; 8 USC Section 1631; and 1798.17, 

Civil Code. 
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