
. STATE OF CALIFORNIA- HEALTH AND HUMAN SERVICES AGENCY 

DEPARTMENT OF SOCIAL SERVICES 
744 P Street, Sacramento, CA 95814 

August23,2000 

REFUGEE COORDINATOR LEITER 1\10.00-26 

To: 

Subject: 

County Refugee Coordinators 

Semi-Annual Progress Report Template for Projects Funded Under the Discretionary 
Grant for Services to Elderly Refugees 

Reference: Refugee Coordinator Letter (RCL) No. 00-17, Dated June 27, 2000 

GRAY DAVIS, Governor 

This letter transmits a new template for use in th& Semi-Annual Progress Reports on proJects fundec 
under the Discretionary Grant for Services to Elderly Refugees. As noted in the above-referenced RCL 
this template nas been aeveloped to collect more specific and consistent information on mandatory 

· coordinatton efforts betWeen the proJeCt!> and iocal Area Agencies on Aging (AAAs). The new template, 
which utilizes a fill-in-the-blank approach to simplify the reporting process, provides the opportunity to 
report on these efforts as well as any problems in coordinating with AAAs. In addition, the template 
incorporates all elements from the previously-required Progress Report Cover Sheet, making it obsolete 
for this grant. 

·The template is now available in Microsoft Word format on the Refugee 'Programs Braner! (RPB) web site 
at www.dss.cahwnet.ca.gov/refugeeproqram. Counties unable to access the template via tne lnterne1 

may request a copy on diskette by contacting the RPB. To complete, simply filltn each field (shadetl 
gray), using the Tab key to move from one field to the next. Counties should make every attempt to l!mh 
responses to the space provided; however, if this is insufficient, an additional sheet may be attached. 

·As a reminder, Semi-Annual Progress Reports on this grant are due according to the following schedule: 

Reporting Period 
March 30, 2000- September 291, 2000 
September 30, 2000 -March 29', 2001 
March 30, 2001 -September 29, 2001 
Final Report (Encompassing entire project) 

Report Due 
October 20, 2000 
April20, 2001 
October 20, 2001 
December 1, 2001 

Counties will first be required to utilize the new template for the report due April 20, 2001; however, if they 
wish, they may use the format for the report due October 20, 2000. Completed reports may be submitted 
by mail, fax or e-mail. Instructions for submittal are noted in the top right-hand corner of the template. It 
is imperative that all reports be complete and submitted in a timely manner as incomplete reports or 
untimely submittal could jeopardize futur~e funding. 

· If you have questions regarding the new report template or to request a copy of it on a diskette, please 
contact Brad Elftmann or Ophelia Farrell of the Refugee Technical Services Bureau at (916) 654-7250 or 
(916) 653-8980, respectively. 

Sin~:!li /AI J l . 

"({l~(r fl-- rPvk 
Robert A. Barton, Chief 
Refugee Programs Branch 

Enclosure 



SEMI-ANNUAL PROGRESS REPOr~T ON PROJECTS FUNDED UNDER THE 
DISCRETIONARY GRANT FOR SERVICES TO OLDER REFUGEES 

. Grantee: State of California FE~deral Grant Number: 90RL0041/01-02 

COUNTY/CONTRACTOR: _____..'"""""""'.........._ _______ _ 
State Contract'AIIocation Number: ----------------------

Person Completing Report: ---------------------
Telephone Number: ------------------

Date: ---------------------
Reporting Period (Check One) 

D First Semi-Annual (9/30/00 - 3/29/01) 

D Second Semi-Annual (3/30/01 - 9/29/01) 

D Final Report (9/30/99 - 9/29/01) 

Report Due 

April 20, 2001 

October 20, 2001 

December 1, 2001 

r-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-
i Submit Completed Report by Due 
j Date via Mail, Fax or Email. 

Mail to: CDSS 
Refugee Programs Branch 
744 P Street, MS 6-646 
Sacramento, CA 95814 

Fax to: (916) 654-7187 
E-mail to: RPB@dss.ca.gov 

· . ~A;i ~rJst:Yfiaf6R;J?.rpj~~f~.~·gixi!fe~!tiis~(epqi1in'§:'R~:f.ioq:)•(ln~lild~~a·9t!Yiti.e~. pegl1n 'thi$·period, tl}os~: : '~ ;~·~=tiJ,· 
.. . t~'cohl' ~et~a'§rnce;:previous~perloa and\tnose'be@h"iri the'previous perioa and continuing tnis perioct) :. 

urnper of persons served.during : 
··services identified .. rity ~·. · 

· ~~f Progr~m Materials • ,;, ...• · ··· 
· a:rs·~,·· <:·· \ •• ~·.·. ·•· 

(Example) Culturally-Appropriate Meals 

DYes D No* 

· * In Item 28, explain any problems or difficulties in coordinating services. 




